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Enter your US TIN (if available) in the box 

Individual  / Sole Proprietor or s ingle-member LLC S Corporation Other

Partnership C Corporation

Limited Liabi l i ty Company (LLC) Trust/Estate

If LLC, Enter Tax Classification: (C = C Corp, S = S Corp, P = Partnership)

Exempt payee code (i f any) US Ci tizen

Permanent Res ident

Exemption from FACTA reporting code (i f any) Non-Res ident Al ien or Foreign Enti ty

If yes, enter Visa Type:

M ust complete and attach Glacier file (www.online-tax.net)

Are you a  s tudent? Yes No If yes, enter institution

Are you a  current or former employee of Purdue? Yes No If yes, enter dates: 

If yes, Do you have an approved Reportable Outside Activity Form? Yes No

Do you have immediate relatives  who are employed at Purdue? Yes No

If yes, List name(s) and department(s):

Direct Deposit for U.S. bank accounts ONLY I request a paper check Checking Savings

Bank Name Bank Phone

Routing # Account #

Previous  Bank Information Required for Bank Changes Prior Bank Name

Prior Routing # Prior Account #

Signature: Date:

Printed Name:

I certify that the information provided is correct and that I am an authorized signer on designate of the account provided for direct deposit transactions, and am entitled to  

provide this authorization.  I hereby authorize Purdue University to  initiate credit entries, and debit entries in the event o f overpayment, to  the account and financial institution 

listed above.  This authorization will remain in effect until revoked by the vendor in writing to  the Purdue University Vendor Data Team.

You must notify us immediately if you have instructed your bank to  transfer Purdue’s electronic payments to  an account outside the United States.  We will then need to  co llect 

additional information from you so that our bank can satisfy its regulatory obligations.  Purdue cannot be responsible for any resulting delays.

Under penalties of perjury, I certify that: (1) The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to  be issued to  me); and (2) I 

am not subject to  backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue Service (IRS) that I am subject to  

backup withholding as a result o f a failure to  report all interest or dividends, or (c) the IRS has notified me that I am no longer subject to  backup withholding; and (3) I am a U.S. 

citizen, o ther U.S. person or international person as I have declared in C it izenship above in this form; and (4) The FATCA code(s) entered on this form (if any) indicating that I 

am exempt from FATCA reporting is correct. C ert if icat io n instruct io ns.  You must cross out item 2 above if you have been notified by the IRS that you are currently 

subject to  backup withholding because you have failed to  report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 

interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to  an individual retirement arrangement (IRA), and generally, payments other 

than interest and dividends, you are not required to  sign the certification, but you must provide your correct TIN. 

For individuals, this is your Social Security number (SSN). Resident A liens: See page 2 of the IRS Form W-9. Other Entities: Enter your Employer Identification Number 

(EIN) If you do not have a number, see “ How to get a TIN”  on Pg. 2 of the IRS Form W-9.

Exemptions (apply only to certain entities, not individuals):

Applies to accounts maintained outside the U.S.)

Payment Method

Taxpayer Information

Taxpayer Identification Number (TIN)

Business Type (Check One)

Citizenship (check one box)

Purdue University-related Disclosures

N o te:  For a single-member LCC that is disregarded, do not check LLC; check the appropriate box above for the tax classification of the single-member 

owner.

Payment Method and W-9 Information Certification

Name (Must match IRS records & the Taxpayer Identification Number 

Business Name (If different from above or Doing Business As (DBA))

Address (Number, street, and apt or suite number)

City, State, and Zip 

Area code and phone number

Fax Number

Email Address (required for ACH 

Country

https://www.purdue.edu/hr/buspur/nonemppay/consultper.php


https://www.irs.gov/pub/irs-pdf/fw9.pdf
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https://www.online-tax.net/?_ga=2.217214160.778595454.1592839954-2038637924.1558378157
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https://www.purdue.edu/hr/buspur/formsproc/moveallow.php
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https://www.purdue.edu/hr/buspur/formsproc/moveallow.php
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https://www.irs.gov/newsroom/understanding-employee-vs-contractor-designation


 
                                    _______________________________________________________ 
 

Checklist for Determining Worker Classification 
 
 

 
 
 
Although it is necessary to consider all the facts and circumstances of a work arrangement, the IRS generally accords 
more weight to the factors in the first four questions of this checklist.  If the answers to questions 1 through 4 are “Yes”, 
the IRS has created a strong presumption that the individual is an employee.  If the answers to questions 1 through 4 are 
“No”, it may be appropriate to pay the individual as an independent contractor. 
 

  Yes No N/A 

     

1. Is the person integrated into Purdue’s staff?  In other words, is he/she essential to the 
completion of daily operations? 

 
______ 

 
______ 

 
______ 

     
2. Does Purdue provide instructions as to    
 a. where the work is performed? ______ ______ ______ 
 b.  what hours will be worked? ______ ______ ______ 
 c.  how the work is performed? ______ ______ ______ 
     
3. Does Purdue provide the workstation for the person and most or all of the tools, 

materials and supplies needed to perform the work? 
 
______ 

 
______ 

 
______ 

     
4. Does Purdue control (or have the right to control) not only the result of the work but also 

the method of work? 
 
______ 

 
______ 

 
______ 

     
5. Is the individual paid a set salary or wage for a workday, rather than a per-job or per-

hour-of-work basis? 
 
______ 

 
______ 

 
______ 

     
6. Can Purdue discharge the person without legal liability or risk of a breach-of-contract 

suit? 
 
______ 

 
______ 

 
______ 

     
7. Does Purdue provide:    
 a.  training for the person? ______ ______ ______ 
 b. other persons to assist the service provider in performing the work? ______ ______ ______ 
     
8. Is the working relationship continuing, even if it is irregular or infrequent? ______ ______ ______ 
     
9. Does Purdue assume all risk of monetary loss on the project (no chance that service 

provider will lose money)? 
 
______ 

 
______ 

 
______ 

     
10. Is the person performing the type of work only for Purdue (not for any other clients)?  

______ 
 
______ 

 
______ 

     
11. Does the person currently work for Purdue as an employee? ______ ______ ______ 
     
12. Does Purdue expect to hire the person as an employee immediately following the 

termination of his or her services as an independent contractor? 
 
______ 

 
______ 

 
______ 

     
13. During the 12 months prior to starting the service, was the person on the Purdue Payroll 

(regular or temporary)? 
 
______ 

 
______ 

 
______ 

 
A “Yes” answer to any of the above questions suggests employee status.  A “No” answer suggests independent 
contractor status.  Please note that worker classification problems (and related tax liabilities) are primarily due to 
inappropriate independent contractor classifications.  If the answers to questions 1 through 4 are mixed, the remaining 
answers should strongly support independent contractor status to make payment as an independent contractor through 
Accounts Payable.  When in doubt, the safe approach is to classify the worker as an employee and make payments 
through Payroll. 
 
The tax laws on worker classification apply regardless of funding source or procurement method.  If you have any 
questions or would like assistance in making classification decisions, please contact the Tax Group. 

Documentation Form For 
Non-Employee Work 

Arrangements 

For tax purposes, a service provider is either an employee (paid through Payroll) or an independent contractor (paid 
through Accounts Payable).  This checklist incorporates IRS guidance on worker classifications to help you determine the 

appropriate classification. 

Service Provider Name/Title:  
Form Completed By: 
Date Completed: 

_______________________

_______________________

_______________________ 

https://www.purdue.edu/hr/buspur/nonemppay/consultper.php
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https://www.purdue.edu/hr/buspur/nonemppay/empreimb.php
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https://www.purdue.edu/business/treasury-operations/payments/wire-transfer-reference/wire-transfer-request.php
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https://sharepoint.purdue.edu/sites/treasurer/bpr/training/Shared%20Documents/Form%20-%20Wire%20Transfer%20Request.pdf?_ga=2.188432622.778595454.1592839954-2038637924.1558378157
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https://www.purdue.edu/hr/buspur/nonemppay/perspayments.php
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mailto:ahager@purdue.edu
mailto:cjenning@purdue.edu
mailto:rpolikai@purdue.edu
mailto:colema33@purdue.edu



