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Using the SuccessFactors app in Teams

Summary: The SuccessFactors app in Teams allows the completion of some quick actions through Microsoft
Teams. This includes requesting and approving time off, completing and approving timesheets and accessing other
‘To-Do’ items. Some items connect you directly to SuccessFactors.

e Accessing the SuccessFactors app in Teams
e Using the SuccessFactors app in Teams

Accessing the SucessFactors app
Apps Search results for "SAP SuccessFactors”
SAP SuccessFactord X | appsy = Filter
1. Open Teams and locate
Apps Copilot agents
Categories
2. Search SAP R —
SuccessFactors - et T
. o
3. Click SAP = -
SuccessFactors
Industries o O o )
SAP SuccessFactors X
P -
Click Add
X
SAP SuccessFactors
ClICk Open Added successfully!
Let's head straight to the app
[ o |
@ SAP SuccessFactors. :
°, ‘:
-2
Hi, welcome to SAP SuccessFactors. I'm your HCM
Click Connect
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Purdue Login

Career Account Username. @ 0 sccesractons

Connect SAP SuccessFactors to Microsoft 365

Log in with your

username and password e :
Click Confirm -

You’re connected!
Please note you may @
need to login (again)
when using the app.

You've connected to SAP SuccessFactors!

essFactors crat Aoout

Hello, Cindy M Bryant

Cost Center: Organizationsl Effec (3205000000)

Click Home to view the current = B

To-Do (3)
H 1 i Hi, welcome to SAP SuccessFactors. I'm your HCM
quick actions available to you R
I'm here to help you optimize your empi ey and accelerate HR processes in SAP Tile X porter Training 9 Rodney B McPhail
SuccessFactors. Here are some of the th Onine oree

Access quick actions through commands such as "help", *hi" or "hello":

When you click the Learning
items in your To-Do section, it :
will open to the course. et noted trough bot chatabout

Appr
* Time-sensitive reminders

Quick Actions

'Sro get s;arted with the app, you;: need ::; connect’your SAP [ 2
uccessFactors account to your Microsoft account first. b P
m off 320:00 hours.
SAP SuccessFactors Yesterday %13 AM Updated i
.° Time Off
As a supervisor, you will fpresfending
recelve req ueStS In Teams’ Submitted on Nov 6, 2024
such as Time Off, Timesheets, . T
Job Requisition and Job Offer Time Type Vacation
(if applicable) that you can et iETE
Approval Status Pending
approve
View Details
Approve  Approve with Comments Decline Decline with Comments
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