Data Cookbook User Profile Customization Guide

Navigating to your User Profile
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User Profile

Turn Off Admin Role

Name: Kolitha Thilina Perera My User Profile
:ADMIN OPTIONS ON
E-mail: perera3@purdue.edu

Logout
Time Zone: Eastern Time (US & Canada) (inherited from your instit

Optimize Pages for Visual Accessibility: Pages not optimized for visual accessibility

e To navigate to your user profile click on your name at the top of the data cookbook page after
logging in and click on my user profile.

Changing Notification Frequency

Data Quality ltems Awaiting Action from You Every 1 Hour

Next processing time: 10/14/2024 10:08 AM
Updates to Data Quality Items You are Watching Daily

Next processing time: 10/14/2024 10:54 AM
New Posts in Watch Forums or Topics Daily

Next processing time: 10/14/2024 10:54 AM

EDIT PROFILE / CHANGE PASSWORD

e From the user profile page, to edit notification frequency click on the button labeled “Edit Profile
/ Change Password.” IMPORTANT: Do NOT change your data cookbook production password
as it is tied to your career account.

L]

Notification Frequency @

Email Notification Type Frequency

Definitions Awaiting Action from You Every 1 Hour v

Updates to Definitions You are Watching Daily hd

Updates to Definitions You are Responsible for Every 1 Hour v

Specification Items Awaiting Action from You Every 1 Hour v

Updates to Specifications You are Watching Daiy he

e After clicking this button, scroll down to the section labeled “Notification frequency.” From here
you can adjust the frequency of notifications for different objects and various other categories.
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Note: A recent Cookbook update adds a notification frequency titled “immediate digest” this

sends a singular email every 3 minutes with all notifications of a single type.

How to Save Objects to Your Watchlist

E PURDUE Kolitha Thilina Perera & C okbook

UNIVERSITY. Admin Enabled

|Ouick definition lookup...

Home Definitions Spedifications Quality Data Systems  Organization Community

SPECIFICATION: REPORT

BP2000-Parent

Version 1 Request a Change Show workflow

Overview Data ltems Display Mapping Attachments Sharing

Comment (0 comments)

5 Year Revenue and Expenditure Trend - 3-25-15 & asemse

To save objects to your watchlist, first search for your object by looking up the definition,
specification, collection etc. and clicking on “Add to my watch list” in the upper right-hand

corner of the page as shown above.

How to Find Objects on Your Watchlist

Watched Definitions

A Parking

Accounting Indicator, Plant Maintenance

On my watch list

On my watch list

Active Flag, Plant Maintenance

Activity Normal Duration, Plant Maintenance

On my watch list

_On my watch list
Activity Type Code, Plant Maintenance _On my watch list
882 more

Watched Specifications
Academic Performance - Term End _On my watch list
Admissions Cohorts - Undergraduate _On my watch list
Admissions Summary Report - Undergraduate - Census _On my watch list
AP Scores Report - Undergraduate _On my watch list
Civics Literacy Proficiency _On my watch list

To find objects that you are currently watching, navigate back to your user profile page and scroll
until you reach the sections beginning with the word “Watched.” Here, you will have linked all of

the objects of each type that are currently on your watchlist.
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How to Unwatch Objects on Your Watchlist

Watched Quality Issues

test report guality issue On my watch list

| Unwatch All

e There are two ways to unwatch objects that you are currently watching. First, if you want to
unwatch all objects of a certain type, in this case, quality issues, you can click the unwatch all
button at the bottom of your watchlist for the object type that you want to unwatch.

SPECIFICATION: REPORT Comment (1 comment)
VA A U d It On my watch list
version 1 43 show oo, [ Reject

Overview Data ltems Display Mapping Attachments  Sharing

e Secondarily, you can click on the object links on your watchlist or look up the object you want to
unwatch on Cookbook and click the text labeled “On my watch list” to remove it from your
watchlist.
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